WAR-005 Receipt of Incoming Goods

Appendix- Flowchart for warehouse Receiving Goods

Goods received by warehouse
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Match the material name and the manufacturer’s lot
number with the invoice and consignment note.

Raise a deviation report for any
damage or non-compliance.
Notify purchasing team.
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Check Raw material code.
Print a blank GRS form
Print blank Site label/s
Print blank Bin Sheet per pallet
Write raw material description and the
code number on the GRS form and labels.

\4

Write the GRS number on GRS form

Write laboratory batch number on site label/s
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FOR NON COMPONENT GOODS
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FOR COMPONENT GOODS
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Fill up a non component run sheet for
the goods

Transfer the goods to Quarantine. Follow
section 3
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Send the goods, Run sheet and a copy
of GRS to the requesting person/
department

Write location and storage bin on the
GRS
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File the GRS and the returned Run
sheet in ware-house office

Clip the GRS, site labels and Cof A for
Sampler to collect
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Fill up the relevant items on the
Incoming goods log book

Fill up the Bin sheet and attach on to the
pallets.
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Fill up the relevant items on the Incoming
goods log book




