
WAR-010 Raw Material and Components-Incoming-Handling by Sampler

Appendix- Flowchart: Raw Material and Components-Incoming-Handling

Sampler to collect GRS, Site ID labels and C of
A from the warehouse office

Check the labels are appropriate for the
container

Check laboratory batch number is matching with
the Identification labels.

Manufacturing lot number is matching with the
GRS, ID labels, C of A and the manufacturer’s

labels on the container.

Print a copy of Raw material Specification and
Test Report for the corresponding raw material

code. Write laboratory batch number on the form.

Transfer goods to Dispensary from Quarantine.
Complete movement item 2 on the GRS form.

Sample according to SOP WAR-045,WAR-050,
WAR-085 as appropriate

Attach sampled sticker (Sampled partial for Re-
sampling) on the container.

Attach ID labels on the container

After sampling transfer goods to Quarantine.
(Exception: Tablets). Complete movement 3 on

the GRS.

Raise a Deviation Report
if any discrepancy found

during checking

RE SAMPLING OF
RAW MATERIAL

FOR RE -TESTING

Receive a Raw material
Sample Request Form
and GRS number from

the Laboratory



Flowchart: Raw Material and Components-Incoming-Handling (Continued)

Update GRS and Bin sheet for the remaining
quantity after sampling

Attach Laboratory rejected stickers on all sides of
the containers and move the pallet to reject cage

REJECTED BY
LABORATORY

Transfer a copy of GRS, C of A, Raw material
specification form and physical samples to the

Laboratory.

Fill up relevant spaces on the Raw material
Sampling Log book

File the original copy of GRS (Sample request form
and updated copy of GRS in case of re-sampling) in

the warehouse office for future reference.

Attach Laboratory released stickers on the containers
and move the pallet to bulk store storage bin.

RELEASED BY
LABORATORY

Warehouse staff to Complete movement item 4
on the GRS

Raise a deviation Report and sent the report to QA.
Write a comment on GRS in the comment section.
File the GRS in warehouse office again.


